
 

 

 

 

 

 

9th September 2016 

 

Dear Families, 

 

I would like to take this opportunity to welcome all the children back after the long summer 

break and introduce myself to you as the new acting Head of Academy at Ark Oval.  I feel very 

privileged to be building on the successes of Oval and leading the school in the next part of its 

journey.   

 

I have worked in a number of primary and secondary schools in Lewisham, Haringey, Southwark 

and Croydon in senior leadership roles. I believe strongly that all children should enjoy learning, 

be actively engaged in their learning and know what experiencing success looks and feels like. I 

want all children at Ark Oval to be motivated, make consistent progress and have high 

expectations of what they can achieve so they can succeed in their chosen future.   

 

Along with the achievement and well being of your children, the safety of your children is my 

priority.  Therefore I would very much appreciate your support in tightening up site security and 

the dismissal of the children at the end of the academy days.  To enable this I would like to draw 

your attention to the following matters: 

 

Before the academy day 

 The gates will open at 8:20 am every day 

 Children should not be on the academy site prior to 8:20 unless they are attending 

breakfast club. 

 The gates will close promptly at 8:40 to ensure the site is secure. After this, the front 

entrance gate onto Cherry Orchard Road can only be used.  

End of day arrangements 

 The gates will open at 3:20 pm on Tuesday, Thursday and Friday and 3:50 pm on Monday 

and Wednesday.  Parents are welcome to come onto the school site and wait for your 

children. 

 The children will be lined up by the class teacher and dismissed only when a named adult 

has come to collect your son or daughter.  Please could you wait for the teacher to call 

your child’s name before taking them.  This will ensure that that your child goes home 

safely. 

 Under no circumstances are children allowed off the premises with anyone other than 

authorised named collectors.   To assist us, please could you fill in the slip below naming 

the adults that are authorised to collect your son/daughter.  

 From Monday 12th September, in the interests of health and safety, anyone collecting 

a child must be over 14 years of age. If anyone between the ages of 14 -18 years will be 

collecting your child, please complete the slip below with their details and your consent.  

 Children in year 6 can leave on their own, providing we have received written, signed 

parent consent.  

 After School club will take place in the lower hall.   
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Medical and dietary allergies 

Please could you let us know if your child has a medical or dietary allergy, so we can update our 

records.  Contact us either by telephone on 0208 688 3000 or via email to the academy’s 

Inclusion Manager, Sarah Lakeman s.lakeman@arkovalprimary.org. 
 

Your thoughts and views on how we can all work together in a meaningful way are always 

welcome, so feel free to come into school or phone so we can find a mutually convenient time 

to meet. 

 

I am very much looking forward to meeting you and working alongside you in the future.  If you 

have any questions, please do not hesitate to contact a member of the senior leadership team. 

 

Yours sincerely, 

 

 

 

 

Miss Prerna Patel 

Acting Head of Academy 



-------------------------------------------------------------------------------------------------------------------------  
Home arrangements – contact update  

 

Child’s name:…………………………………………. Class:……......................………………….  

 

My child will be collected by someone aged between 14-18 and their details are:  

 

Name:………………………… Relationship to pupil…………........… Tel No:…………......……  

 

Additional friends and family authorised to collect my child:  

 

Name:………………………… Relationship to pupil…………….... Tel No:…………..........….…  

 

Name:………………………… Relationship to pupil…………....… Tel No:……...……........……  

 

Name:………………………… Relationship to pupil………....…… Tel No:………....….......……  

 

Name:………………………… Relationship to pupil……....……… Tel No:………....….......……  
 

 

Parent consent signature:……………………..………… Date:…………………… 

 

Tel: 020 8688 3000 

Email: info@arkovalprimary.org 

Website: www.arkovalprimary.org 

mailto:s.lakeman@arkovalprimary.org

