April 2021 – Please note enclosures: Polling Day Letter and School Dinner Menu

SUMMER TERM 2021
PARENT HANDBOOK

Dear Parents and Carers,
So far so good! We managed to bring 600 pupils back to school successfully – no additional bubbles burst,
and actual high-quality learning went on in classrooms. Our return to school assessments showed the pay
off of the hard work you as parents did at home and the teachers here at school. The impact of the second
lockdown whilst still significant was relatively smaller compared to lockdown 1.
This was a fantastic achievement for the community and the school, both need to continue to work in
tandem to ensure that we keep our safe and effective environment working effectively for all.
We have been awaiting the next phase of instructions from the Department for Education to no avail so in
line with the relaxation on non-essential retail and the swiftly approaching relaxation of hospitality services
we will be looking to return to closer to NORMAL (SEE PAGE 8) school hours for all pupils from the week
commencing 26th April.
This will be on a TRIAL basis to ensure that we can operate the system safely and effectively. We will be
retaining the onsite one-way system and all other safety restrictions.
Even more so than before we need your cooperation to make this run smoothly.
-

-

-

Queue responsibly – don’t cut the line or encroach on others bubble. Anyone abusing the line order
system may be asked to wait or be banned from collection for endangering other users by not
following the clear and apparent safety directions.
Once you collect your child please don’t linger on site move DIRECTLY to the exit and then provide
a snack or do a coat up or similar – if you stop everyone else backs up. Don’t be selfish consider the
needs of others.
Please keep to the one-way transit path we have provided
The gates are open for longer than normal – there is no need to be the first through – arriving at the
end of each window secures you a far higher chance of a swift movement through the site.
Please wear a mask onsite – unless you are medically exempt the academy will challenge you on
entry and again reserves the right to deny access to collection if you proceed to consistently breach
our collective health and safety.

This extra time will help us to ensure we are doing all we can to ensure every pupil has a rigorous and
accelerated journey through the remainder of this year’s curriculum.
We are going to hold key events (calendar latter in handbook) from the normal school year but all
events will be behind closed doors. No parents will be attending these events to keep infection risk to
the very minimum in our community. Photos/webcasts/recordings may well be available for most of
these events.
We are also intending to maintain the weekly parents Zoom call to answer any queries – however, this is
not mandatory, and non - attendance of parents is not a problem.
We recognise that times have been financially challenging for a lot of our parents and as such the
Summer uniform is NON-MANDATORY and can be worn from now on by pupils if they have it or you
wish them to do so. Similar with school shoes – IF you have them brilliant and we would much prefer
them but if they are grown out of or similar please do not feel the need to replace for the new year.
However, please be aware we will take a far firmer line on uniform in September so be prepared for
then.
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SUMMER 2

SUMMER 1

Calendar
Tuesday 27th April

Vaisakhi Celebrations

ALL

Thursday 29th April

Inclusion Coffee Morning

ALL

Tuesday 4th May

National Share a Story Day

ALL

Monday 17th May

National Mental Health Awareness
Week

ALL

Tuesday 18th May

Eid-Al Fitir Celebrations

ALL

Monday 24th May

National Gardening Week

ALL

Tuesday 8th June

Yr 3&4 Sports Day

3&4

Wednesday 23rd June Incoming Reception Transition Day

Inc - R

Friday 25th June

Incoming Reception Transition Day

Inc - R

Monday 28th June

NGRT Week

All

Monday 5th July

Yr6 EOY Exam Week / NGRT /
PIRA&PUMA Assessments

6

Tuesday 6th July

Reception Sports Day

R

Monday 12th July

WHOLE SCHOOL 21/22 Transition
Days

All

Tuesday 13th July

WHOLE SCHOOL 21/22 Transition
Days

All

Monday 19th July

Parent Phone Consultations/Reports

Monday 19th July

Yr6 Performance

6

Tuesday 20th July

Yr6 Performance

6

Tuesday 20th July

Yr 1 / 2 Sports Day

1&2

Wednesday 21st July

Yr6 Graduation & Reception Graduation 6
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Code of Conduct – April 2021
For your child to be able to access our onsite school provision as of the week beginning 8th March 2021
we will require all parents/carers to read the document below. No child will be able to return to
school without the Code of Conduct being fully read and understood.
This code is being put into place as part of the school’s risk assessment to minimise the risk for both
staff, pupils and their families. It is designed to protect the health of all individuals within the school.
Children and parents/carers who do not follow the code of conduct that is designed to protect the
health of all individuals within the school may be asked to leave the provision with immediate effect.
Social Distancing
-

-

All children will be expected to adhere to school social distancing and hygiene expectations to a reasonable
standard.
Although consideration will be made depending on the age and stage of development of each child, if the
school deem that a child is not following school social distancing and hygiene expectations to a consistent
standard the school will require parents to support the completion of a personalised risk assessment and their
right to attend maybe withdrawn.
If the outcome of this risk assessment is that we cannot guarantee the safety of the pupil, their peers or staff
members with reasonable strategies in place then the school may have to make the decision NOT to allow your
child back in to school until the risk has reduced.

Social behaviour of pupils
-

Any child who deliberately chooses to behave in a way that would be considered anti- social, risk taking and
against current school expectations such as coughing on someone, spitting etc will be immediately removed
from the situation and a parent/carer will be required to collect them.
The child will not be able to return to school until a risk assessment has been completed and reassurances
made.
Any repetitive behaviour in this manner will result in a child NOT being allowed re-entry into school until the
overall risk has reduced.

Communication with school staff
-

All communication with the school should be completed via the telephone, email into the school office, email
to year group email address OR via Seesaw.
No parent should come to the school office unless through prior arrangement via the phone or
email. These circumstances may include such situations as early collection of a child for an appointment, due
to illness or the dropping off or collection of medication.
If you collect your child early to go to an appointment they will not be allowed back to school on the same day.
They should return the following day. This is to limit journeys to and from school.
If you are attending the school office by prior arrangement, please respect social distancing rules. Only one
parent/family will be allowed in the office reception area at any one time.

YEAR GROUP EMAIL ADDRESSES
reception@arkovalprimary.org
year1@arkovalprimary.org
year2@arkovalprimary.org
year3@arkovalprimary.org
year4@arkovalprimary.org
year5@arkovalprimary.org
year6@arkovalprimary.org
Drop off and Pick
-

Only one person per family should collect and pick up.
Unless there is a medical reason we will be expecting you to be wearing PPE
YOU MUST NOT APPROACH SCHOOL STAFF
Parents/carers will adhere to school drop of and pick up arrangements as set out by the school and social
distancing measures.
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-

Parents/carers must understand that they will not be able to access the school site as they have previously.
Drop off and pick up will be via separate gates dependant on year group - this will be communicated to you in
more detail ahead of your child’s start date.
Children must be left at the drop off point and they will be escorted by staff, NOT parents. Collection will work
in a similar way.
If parents fail to adhere to the onsite transition arrangement and social distancing they may not be allowed to
collect

Illness
-

Children displaying ANY symptoms will NOT be admitted to the academy.
If an immediate family member who lives within the same household as any child attending school starts to
show symptoms, then the child MUST isolate with the symptomatic family member and the rest of the
household for 10 days and not attend school
Children who develop symptoms during the day will be immediately isolated and will need to be collected as a
matter of urgency. (We would expect any child to be collected within the hour)
Parents will be expected to then isolate their child at home along with the rest of the family for the next 10
days.
If a parent chooses to access a test for the child and their immediate family and they receive negative results
then the child will be able to return to school (School will require proof of the negative results.)
If one POD member has symptoms the ENTIRE POD will have to isolate off site for 10 days

The current guidelines from WHO state that the symptoms that people may display are as follows:
-

New and persistent cough – coughing a lot, for more than an hour or 3 or more coughing episodes in 24 hours
High Temperature – above 38 Degrees Celsius
Loss of taste or smell

Other symptoms could possibly include:
- Tiredness
- Aches and pains
- Sore Throat
- Diarrhoea
- Conjunctivitis
- Headache
- Rash on skin, discolouration of fingers and toes
Children’s belongings
-

No bags, book bags, lunchboxes, or any item will travel from home to school and back again wherever possible
Reception/Year 1 children will need a set of spare clothes that can be left at school for the duration. The spare
clothes (suggested 2 sets for Reception) is due to the hygiene considerations around toileting facilities whilst
we adapt to new routines and structures.
The academy will expect children to wear clean washed clothes each day to minimise the risk of cross transfer.
To support this the academy will allow a three-day rotation of uniform/PE Kit/Own Clothes – so that clothes
can be washed on the non-worn day. See Page 9.

Lunches
-

We would ask that all children take school dinners during this period unless a child has significant
medical condition or allergy where this would not be possible.
However, if this is not possible and your child does have a packed lunch, then this must come to school in
packaging that is completely disposable including the bag it is in.

Travelling on Public transport
-

When travelling to/from school on public transport please make sure yourself and your children are adhering
to social distancing rules where possible while waiting for and on public transport
Adults and children over 10 years old should be wearing face covering while on public transport
Remind your children to reduce their touching of regular touch points on the transport and to reduce touching
of their face.
Remind your children to wash their hands or to use hand sanitiser when they finish their journey
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-

If your child is in year 6 and will be travelling independently on public transport, as per previous agreement
before school closure, please risk assess this yourself and make sure your child has a full understanding of
current expectations while travelling on public transport

I understand the points set out above and understand that these are in place to keep the Ark Oval
Community safe.
I understand that failure by myself as a parent/carer or my child in following these guidelines may
result in my child not being allowed to access the onsite school provision.

By attending Ark Oval Primary Academy at this current time
the school take this to mean that as a parents/carers you are
agreeing to/with the above home school contract.

6

ESSENTIAL INFORMATION – ONSITE
Premise
-

PODS will be in Year Groups so that is a max of 30 children – children can mix inside their year group
but will not mix across the year groups at any point during the day.
Year group cross overs are not permitted – accept for periods less than 15 minutes and for LIMITED
specialist teaching

Hygiene
-

Day janitor will be covering in school hygiene requirements – high frequency touch point cleaning plan
covering all areas of transit and touch.
All touch points need to be cleaned INCLUDING playground.
Sanitiser and increased focus on handwashing and spacing will remain.
PPE options to remain for staff and pupils.
PPE will be available for any intimate/close personal care/first aid.
Pupils to have scheduled regular hand washing allocations.

Start of Day
Please note start of day will be 8.20am-8.40am
0820 – 0840–
Yr1 & Yr3

0820 0840 – Yr6

0820 - 0840
– Yr5 & Yr2

0820 – 0840 Reception

0820 – 0840 Yr4
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Close of Day

1520 –
1545 Y6

1520 –
1545 – Y2
1520 –
1545 – Y3
1520 –
1545 – Y1

RECEPTION AND YR4 PARENTS
PLEASE LINE UP TO RIGHT OF THE
GATES AS YOU FACE THEM
AGAINST THE SCHOOL PROPERTY
NOT PRIVATE PROPERTY.

THIS WILL BE ON TRIAL FOR THE FIRST WEEK – IF THE LINES ARE BEING ABUSED OR THE DENSITY OF
TRAFFIC TOO HIGH WE WILL HAVE TO REVERT BACK. BE RESPECTFUL OF YOUR COMMUNITY AND JOIN
THE LINE AT THE BACK.

Reception
Year 1
Year 2
Year 3
Year 4
Year 5
Year 6

DROP OFF
0820 - 0840
0820 - 0840
0820 - 0840
0820 - 0840
0820 - 0840
0820 - 0840
0820 - 0840

PICK UP
1520 - 1545
1520 - 1545
1520 - 1545
1520 - 1545
1520 - 1545
1520 - 1545
1520 - 1545

Toilets
-

Toilets will be cleaned by day janitor on rotation throughout the day
These can be used by no more than 1 POD
YEAR
TOILET BLOCK
GROUP
R
(Shepherd) R GIRLS – unisex block
1
(Shepherd) R BOYS – 1 child at a time
2
(Shepherd) Yr2 existing block of toilets
3
(Shepherd) First floor toilets
4
(Shepherd) First floor toilets
5
Beaumont Ground floor
6
Beaumont Top Floor

-

These toilets can only be used by the POD – they ARE NOT AVAILABLE AT LUNCH AND BREAK allow
for time before and after break/lunch for toilet visits.

Safeguarding
-

Safeguarding concerns are to be raised directly with T.Martlew or R.Folks as soon as possible and will be
triaged appropriately from that point.
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If in doubt email safeguarding@arkovalprimary.org

Social Distancing
-

Not required within bubble (30 MAX)
Passing contact is acceptable – less than 15 minutes
Teaching implications – wherever possible teachers will not be in prolonged proximity to children.
Please make sure morning reminders re. social distancing etc. occur without fail.
Classroom set up must be the following
o Forward facing desks
o “Runway” at the front of the room
o Teachers have 15-minute window to complete feedback trackers
o Specific ability-based layout
o Guided group to be on front row – some children can be moved to carpet if required
o Places are SET no changes of seating per subject
o For subject specific teaching the teacher has to move room to room
o Teacher to remain seated at desk or within the front strip of the classroom at all times except for
a 15 min window where they may circulate the classroom (in a socially distanced manner) for
assessment purposes
o Seating plan to reflect pupils who will require additional support in Writing to facilitate guided
group (see diagram)
o Teacher may bring x4 pupils to the front strip (in front of the 2 corner desks) for guided group
outside of writing lessons (see crosses on diagram)

Testing
-

All onsite staffing will be offered twice weekly tests to ensure that we have the infection rate mitigated as
strongly as we possibly can.

Bubbles
-

In school provision will remain in their year group related bubbles – this is to ensure every child is
receiving age appropriate teaching in our community classrooms
Classes will be structured with ample space between them
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Gatherings
-

All assemblies will be virtual
All parent workshops will be virtual
Any Parent consultations will be phone consultations

Behaviour
-

Addendum reissued

Assessment
-

Assessment in school will mirror the assessment outside of school and pupils will receive feedback on
their learning in the way they are used to (www- what went well and ebi= even better if)

DRESS Code/Uniform
-

Staff must wear a completely clean set of clothes each day – items re-worn – such as shoes must have
been off site in a well-ventilated area for 72hrs between being worn OR fully laundered.
Staff dress code is appropriate smart casual – avoid jeans t-shirts/polo shirts are fine but please be aware
of logos/slogans and appropriateness for the academy environment
We must enforce a dress rotation for pupils they need to be in the following order.
MONDAY
Uniform

TUESDAY
PE Kit

WEDNESDAY
Own clothes

THURSDAY
Uniform

FRIDAY
PE Kit

Parental Engagement
-

All meetings will be a WEBCAST not in person
Any Parent consultations will be one 20min phone call – teachers to arrange as they see fit with parents.
Dojo will no longer be utilised in school for communication and rewards systems. Year group email will
be the sole parent – teacher communication

Wellbeing (Staff)
-

Additional rest spaces are made available to ensure that all staff have access to socially distanced
recreation space.
Individuals with medical/welfare concerns receive 1-1 plans and support to facilitate safe and sensitive
working arrangements

Wellbeing (Pupils)
-

Therapeutic caseload will be available via ELSA/Therapist
ELSA mental health support will be ongoing and extended
Each class will have a worry box which is checked daily along with the worrybox@arkovalprimary.org
email address
Each class will be using the zones of regulation to support children in establishing their emotional tone
and tenor.

Medical provisions
-

Testing kits stored on site for quick resolution
Individuals at risk have specific risk assessments to address their needs
PPE available to all staff always to support their safety, happiness and wellbeing
Basic pupil first aid issues will be dealt with IN POD – anything else will be dealt with by the Office
10
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ESSENTIAL INFORMATION – OFFSITE
THIS INFORMATION IS RELEVANT FOR A BURST BUBBLE SITUATION
Remote Learning Expectations for parents and pupils

Reception, Year 1, Year 2
Everything you need to support your child can be found on Seesaw.
On Seesaw you will find your child’s timetable and resources for each of the daily lessons. The
expectation is that you work through the timetable and the lessons everyday with your child.
Each day you should:
• Attend the online registration
• English, Maths & Writing lessons in the AM in the form of a PDF with audio.
• Phonics / Reading AM – use YouTube channel (Lauren Thomas) and certain reading
groups have additional SeeSaw recorded lessons.
• Breadth subjects in the PM in the form of PDF with audio
• Finally at the end of the day a DEAR Time (Drop Everything and Read) in the form of
YouTube videos which can be found on Seesaw.
For each lesson, there will be a task. You must upload task outcomes (videos, photo, work) to show
that your child has completed the lesson and learning set. The year group teachers will be able to
view task completion and may comment on the quality of the activity outcome. If the task has not
been completed correctly or to the good standard then the task will be reset, and so please
complete again.
Remote learning is key to your child’s progress and development and so it is so important that
your child fully engages in the remote provision. If your child does not engage in the home learning
a year group teacher will contact you to prompt you to do so. If disengagement continues you will
be contacted by a senior leader of staff and subsequently the Principal.
Children will need adult support throughout the day to access the lessons but should complete
tasks independently to demonstrate that they have understood the learning and can apply what
they have been taught.
Daily pupil check in calls
Please be aware that staff will make daily check in calls to your child. These are quick calls which
involve speaking to your child about their learning and wellbeing. These calls are also an
opportunity for you to flag any problems that you may be having. Please note that the member of
staff you speak to may log your difficulty and request another member of staff deals with it for you.
This is to ensure enough time is available for all pupils are contacted daily.
Year 3-6
Your child will use a combination of Microsoft Team Live teaching and lesson resources on Seesaw
to complete their daily timetabled lessons.
Everything you need to support your child can be found on Seesaw.
On Seesaw you will find your child’s timetable and resources for each of the daily lessons for AM
and PM. AM lessons have direct live teaching for the teacher input and PM lessons are accessed
independently. In addition, to live sessions some students may be asked to join smaller group
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seminars for further support if needed. The expectation is that your child works through the
timetable and the lessons every day.
Each day you should:
• Log into Microsoft Teams for the register and early morning work.
• Log onto Microsoft teams for live teaching of Reading, Writing & Maths followed by
independent work or a group seminar.
• Lessons for the wider curriculum (in the PM) are in the form of a PDF (which can be found
on SeeSaw)with audio/video to support.
• If your child engages in Phonics a summary sheet containing their phonics colour group can
be found on Seesaw. Please complete the phonics lessons using our YouTube channel
(Lauren Thomas)
• Finally at the end of the day a DEAR Time (Drop Everything and Read) will take place via
Teams.
Your child will need your initial support to learn how to use and interact with the different
platforms (Microsoft Teams and Seesaw) throughout the day to access the lessons on the
timetable. On the first morning of remote learning , teachers will be delivering an ’Oval Online
Orientation’ to pupils, teaching them explicitly how to use the Teams and SeeSaw platform for
those pupils who are not familiar with this.
For each lesson, there will be a task. Your child will be shown how to upload their task outcomes
(videos, photo, work) onto Seesaw to show that they have completed the lesson and learning set.
All tasks should be completed independently to demonstrate that they have understood the
learning and can apply what they have been taught.
The year group teachers will be able to view task completion and may comment on the quality of
the activity outcome. If the task has not been completed accurately or your child requires further
support in understanding the task, the class teacher will further support with this or your child
may be required to re-do the task to secure learning.
Remote learning is key to your child’s progress and development and so it is so important that
your child fully engages in the remote provision. If your child does not engage in the home learning
a year group teacher will contact, you to prompt them to do so. If disengagement continues you
will be contacted by a senior leader of staff and subsequently the Principal.
Online behaviour
If interacting with other pupils or staff online, students should always be kind and respectful to
each other and follow instructions from staff members, remembering at all times to maintain a
professional and respectful relationship with the class teacher.
Whilst working on Teams pupils are required to have their speaker muted and only unmute to
speak if asked a direct question by the teacher. The chat box must only be used to answer a
question directly asked by the teacher and NOT to have undirected conversations with other
pupils. If your child needs to ask a question, then they can do so by directly tagging their teacher
using the @ key and selecting their teacher’s name. Teachers are able to mute and delete
comments directly.
Pupils will be rewarded for their hard work and effort by being given house-points and teachers
will select stars of the day daily for pupils who go above and beyond in terms of their learning.
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Conversely, if pupils are found to be not adhering to the online behaviour expectations, a phone
call will be made to the Parent/Carer.

In addition, students should never attempt to contact staff via social media or make comments
about staff on social media platforms. Any inappropriate comments to staff online, via email, or
any other platform will be taken very seriously and could result in a referral to the police. This is
also the case of for any online bullying towards other pupils or peer-on-peer abuse that is disclosed
to the school during this time.
1.How to support your child to engage in home learning
Reception – Year 2
Oak National Academy work – until Friday the
8th
Early Morning Work on SeeSaw (11/01/21
onwards)
Phonics- YouTube channel (Lauren Thomas)
and certain groups have
additional SeeSaw recorded lessons
AM lessons- PDF with audio layered on top
via SeeSaw – there will be a parent guidance slide
at beginning of each lesson
PM lessons- PDF with audio layered on top
via SeeSaw- there will be a parent guidance slide
at beginning of each lesson

Year 3 – Year 6
Oak National Academy
Early Morning Work and register- TEAMSlive- record register by teachers (11/01/21
onwards)
Core lessons (Reading, Writing and Maths)
- live input from teachers
Pupils may be asked to attend an additional
small seminar group led by teachers
Assessment will take place via SeeSaw
Wider Curriculum lessons- via SeeSaw

DEAR Time EoD- YouTube videos

(Full school timetable in Resource
Appendix below)

(Full school timetable in Resource
Appendix below)

How to access teams for parents:
How to access Microsoft Teams

SeeSaw tutorial for students/parents can
be found here to help you log in and access
seesaw at home: Seesaw tutorial for
students and parents

SeeSaw tutorial for students/parents
can be found here to help you log in
and access seesaw at home: Seesaw
tutorial for students and parents

2. Importance of establishing routines and expectations
It’s normal for a lack of routine and structure to make children feel anxious and upset, especially if
they have special educational needs and disabilities. If your child’s no longer going to school,
creating a routine is important and there are ways you can do this together.
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It’s important to include your child when thinking about how you structure the day and different
activities you can do together. You might want to think about having different routines or activities
in different rooms for example, depending on the space you have at home. Perhaps there’s
something your child loves doing, like artwork or playing games, that can become part of their
daily routine.
It can help to ask your child’s school what they normally use to create routines.
Popular examples include:
•

a ‘Now and Next’ board, using two pictures to show what’s happening now and what the
child will be doing next. (in Resource Appendix)
• a visual timetable, using pictures to plan the day. If the whole day is too much to focus on, a
timetable could be made for a morning or an afternoon instead.
• a weekly timetable, to show key things to look forward to on different days.
• Pictures are easier for many children to understand than written words. There is a visual
timetable below, or you could draw your own. Some children will want to know the time
when different activities will start, but other children won’t need this. It can help to ask your
child what they’d prefer.
3. Choose a good place to learn with space
Your family’s regular learning space for occasional homework might not work for extended
periods. Set up a physical location that’s dedicated to school-focused activities. Make sure it is
quiet, free from distractions and has a good internet connection. Make sure you have enough
room for any additional resources you will need to support your child at home.
4. Stay in touch
Teachers will mainly be communicating regularly through our online platforms and virtual
learning environments. Make sure everyone knows how to find the help they need to be successful.
Stay in contact with classroom and support teachers and school leaders but understand it may take
a day or two for us to respond. If you have concerns, let someone know. You can contact the
Inclusion Team at n.haskins@arkovalprimary.org and/or s.desai@arkovalprimary.org should
require additional support for your child at home.
Your child may be missing their friends and adults they see regularly. Try to think about other
ways they can see or speak to them. For example, having phone or video calls or talking to friends
online via chat or when playing online games. Having regular times each day to speak to family or
friends may help.
There is online safety advice for parents to help you keep your child safe if they’re spending more
time online during lockdown. You may find advice on talking to your child about online
safety, livestreaming and online video apps and inappropriate content particularly helpful.
4. Try activities together
Your child might be behaving differently because they’re feeling anxious about things changing.
Activities can help to give them the space and time to express their feelings.
Children with special educational needs and disabilities benefit from different types of activities.
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While some young children may benefit most from short activities for just a few minutes, an older
child with autism might find activities they can get really absorbed in for a long time more helpful.
But don’t feel pressured to create lots and lots of new activities - repetition is important too.
Practical, fun activities which involve different senses can be the most engaging. If possible, you
could create a quiet space for activities in your home, even if it’s just the corner of a room, and fill
it with homemade toys and games.
Younger children might enjoy:
• using homemade playdough (adding herbs introduces smell too)
• melting chocolate or mixing ingredients
• making marks in materials (e.g. sand, flour, shaving foam or paint)
• listening to music
• making sounds with objects from around the home
• listening to stories (online, over video calls, or with someone at home)
• singing nursery rhymes.
Older children might enjoy:
•
•
•
•
•
•

zoom chats with group of friends, including zoom apps and games
turning a well-known story with parents and siblings into a little play, with each adult or
child having a short part to make up the whole story. You can adapt this based on your
child’s age or ability
gaming or playing online games with siblings. Games should be age-appropriate
making a colourful picture using different materials or paints, celebrating NHS and carers
making a cake or similar and setting a challenge for a friend
have a ‘blind’ testing competition of food or smells with the family. If your child has a specific diet smells
may be more appropriate.

5. Help your child to express their feelings
Lots of us feel isolated at the moment, but this can be even more difficult for children with communication
needs.
You might choose to use social stories to talk about coronavirus (COVID 19). Your child could then use emotion
pictures to identify and express how they’re feeling.
Families who use Makaton can also find support from the Makaton charity. And there are signed stories you can
watch on the Singing Hands website.
Uncertainty can be a particular challenge for some children with special educational needs and disabilities, and
they’re likely to find this especially difficult at the moment. Advice for parents can be found on talking to
children about coronavirus to help you support a child struggling with anxiety.
Childline also has support and advice for children and young people on managing anxiety and on coronavirus.

Support if you are struggling

Being a parent or carer of a child with special educational needs and disabilities can be challenging and isolating
at the best of times. But at the moment, it might be even more difficult. Online communities such as the National
16

Autistic Society’s online community can be a great way to connect with other parents and carers while staying at
home.
You might also want to think about how you could create some regular breaks for everyone at home. Perhaps
there’s a quiet room where you can relax, or a time of day when one person can sit inside while others are outside
or in the garden.
Worrying about your child’s care is natural. If things are tough, don’t struggle alone. If you’d like to talk to
someone for advice, there are lots of charities who specialise in different areas of special educational needs, many
of which have their own helplines. These include the Council for Disabled Children and the National Network of
Parent Carer Forums. Carers UK also offers guidance around care and coronavirus.
You can also phone the NSPCC helpline on 0808 800 5000 or email help@nspcc.org.uk for support.
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The daily timetable is as follows: ONLY FOR A BURST BUBBLE
Reception (OnlineSeeSaw)

Y1 and Y2 (Online- SeeSaw) Year 3-6 (Online-SeeSaw)

Community Classroom (on-site
provision for key worker pupils)

8.45-9.15: EMW and
registration

8.45-9.15: EMW and
registration

8.45-9.15: EMW and
registration

8.45-9.15: EMW and
registration

9.15-10.00Phonics/Pleasure for
Reading

9.15-10.00Phonics/Pleasure for
Reading

9.15-10.00- Reading
Lesson

9.15-10.00Reading Lesson

10.00-10.30- Wellbeing/PE
10.00-10.30(Joe Wicks/Beth & Kate- PE
10.00-10.3010.00-10.30Wellbeing/PE
sessions/Amazing People School
Wellbeing/PE
Wellbeing/PE
(Joe Wicks/Beth & Kate- PE
(Joe Wicks/Beth & Kate- (Joe Wicks/Beth & Kate- PE sessions/Amazing People
PE sessions/Amazing
sessions/Amazing People
School
10.30-10.50- Break
People School
School
10.30-10.50- Break
10.50- 11.35- Maths
10.30-10.50- Break
10.30-10.50- Break
10.50- 11.35- Maths
10.50- 11.35- Maths
10.50- 11.3511.35-12.20- Writing
Maths/Exploration
12.20- 1.20- Lunch
11.35-12.20- Writing
11.35-12.20- Writing
12.20- 1.20- Lunch
11.35- 12.2012.20- 1.20- Lunch
Literacy/Exploration
Monday- Humanities
Monday- Humanities
12.20- 1.20- Lunch
Monday- Humanities (ACP
Tuesday- Science
PDF + video of model on
Tuesday- Science
Monday- Understanding SeeSaw)
Wednesday- The Arts
the world
Wednesday- The Arts
Tuesday- Science (ACP PDF
Thursday- Computing/PSHE
Tuesday- Understanding + video of model on
Thursdaythe world
SeeSaw)
Computing/PSHE
Friday PM- Newsround/Pleasure
for Reading/Times Table
Wednesday- Music
Wednesday- The Arts
Friday PMRockstar/Celebration
(Charanga + project
Newsround/Pleasure for
Assembly/Mathletics
Thursday- PSHE
Artwork for each year
Reading/Times Table
group)
Rockstar/Celebration
Friday- EAD (e.g. role play
Assembly/Mathletics
3.00-3.30- DEAR
activity)
Thursday- Computing
(Seesaw/Purple Mash)
3.00-3.30- DEAR and End
3.00-3.30- DEAR (drop
/PSHE (Jigsaw)
of Day (via Teams)
everything and read) time
Friday PMNewsround/Pleasure for
Reading/Times Table
Rockstar/Celebration
Assembly/Mathletics
3.00-3.30- DEAR (drop
everything and read) time
Key
Core Lessons
Afternoon- Wider Curriculum Theme
Pupil- led
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Resources Appendix
Please find resources to support SEND pupils with remote learning at home below.

20

21

22

23

24

25

26

Additional Resource Links for parents and carers of Special Educational
Needs pupils
If your child’s struggling to understand what’s happening, here are some helpful resources you can use to
support them:
•
•
•
•
•
•
•
•

Childline has advice for children and young people on coronavirus, including tips for coping during
lockdown. Young people can also find advice and support on DeafZone and contact a Childline counsellor
via sign video.
Home schooling children with SEND (UCL): a series of information resources to help parents, carers
and families support pupils with SEND at home during school closures.
Kids has resources for parents and carers around coronavirus.
The National Autistic Society has some helpful resources around coronavirus, and recommends activities
to help young people cope with lockdown such as virtual museum tours or movement and mindfulness
videos.
Communication support for families learning at home from the National Deaf Children’s Society (NDCS).
Tips for children on coping with uncertainty from Autistica.
Advice on supporting children with challenging behaviour from the Challenging Behaviour Foundation.
News on coronavirus rules for children with autism and learning disabilities during lockdown.

Booklets
•
•
•
•

A wordless booklet from Beyond Words with stories looking at what makes a ‘good day’ or ‘bad day’. It
covers social distancing, lockdown, mental health and daily routines.
Visual leaflet from ACAMH on managing anxiety
Special needs Jungle has resources and message boards to support families with special needs.
Seesaw User Guide for Parents
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Behaviour Policy 2021 Covid-19 Addendum
At Ark Oval Primary Academy, we aim to maintain a secure, caring and stimulating environment in which children
are encouraged to have respect for themselves and each other. Whilst expectations in Ark Oval’s Behaviour Policy
remain pertinent it is necessary, considering the Covid-19 pandemic, to make some adjustments for the safety of all
pupils and staff. These adjustments are set out below:
Arrivals, Departures and Moving round the school.
Children will enter school through their designated entrance. Children will enter individually and will go straight to
their nominated pod, keeping a 2m distance from any other individual. There will be markers on the floors to support
children with social distancing.
At their designated home time, children will leave the building from their designated exit. They will leave one at a
time when their parent has come to collect them, again keeping their distance using the markers on the floors as a
guide.
Movement around the school will be limited. When the children leave their pod classroom to go outside for break,
lunch or outdoor learning, they will follow the markers on the floor to ensure they stay 2m from peers and adults.
Children will follow an adult from their pod on their designated route.
Handwashing and Hygiene
Children will be expected to follow all handwashing and hygiene routines while in school. Children will wash
hands/use antibacterial gel before entering school, before and after eating and at regular intervals during the day.
We ask children to follow the catch it, bin it, kill it, mantra when in school, if they need to cough or sneeze, they
should use a tissue or crook of their arm. Children will be reminded not to touch their face, mouth, nose or eyes
while at school.
Social Distancing
Children who can be expected to understand the concept of, and instructions for, will be expected to socially distance
from their peers and adults in school and on the playground/field at all times. Year 1 and 6 will have their own table
spaced 2m apart. When children enter their pod, they will be expected to go straight to their table and nowhere else
in the room. Children will put their hand up if they need an adult’s support, they will not get out of their seats. Should
a child refuse to follow social distancing measures, disciplinary procedures and sanctions will be used (see below).
We understand socially distancing may be more difficult for younger children for example reception and children
with special educational needs , they will be encouraged wherever possible to keep a distance from peers and adults,
however, we understand this may not always be possible. If a child is repeatedly unable to follow COVID secure
guidelines whereby they are putting the safety of to others at risk then their placement at school may be revoked.
However this will involve individual risk assessments and case reviews.
Anti-social behaviour
If a child is deemed to be acting in a socially inappropriate way in regards to social distancing or hygiene (such as
spitting or coughing on a person) and they are doing this with a full understanding of the expectations and possible
consequences to other people’s health and safety then sanctions will be used (see below). The result of these
sanctions may be the withdrawal of an offer of a place on site.
Toilets
Each pod will have their own toilets to use. These will be sign posted. Children will be encouraged to use the toilets
one at a time. When a child has finished in the toilet they must wash their hands. Chidlren will have be able to use the
toilet during lessons and at esignated times but not at lunch and play to avoid pod crossover.
Break and Lunch times
Children will have a designated place to play during break and lunch times. There will be a pre and post cleaning
checklist of any equipment used.
Children will be expected to remain socially distant from both peers and adults during play and break times and
children will be discouraged from engaging in activities that involve physical contact. Children must stay in their
designated area at all times.
Lunch will be eaten in their pods. Children will eat at their table or in their own space. They will not get out of their
seats. Children will have packed lunches or a school lunch which will be brought to them in their pod.
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Rewards
Children, to receive green House Points as a reward. Teachers and Support Staff welcome opportunities to praise
individuals for good work, attitude or good behaviour, and show recognition, if these are brought to their
attention. Above all praise and encouragement should be used as much as possible.
Walking through school to show their work to the Head Teacher or other adult for acknowledgement and praise
during this time will not be permitted along with celebration assemblies. Instead staff may increase other in class
recognition such as in class certificates and positive phone calls home to celebrate positive behaviours and
attitudes.
Good to be Green
We have a new behaviour management system called Good to be Green. This has replaced the Classroom Dojo
programme.

If the child demonstrates positive behaviours then they stay on Green. Teachers focus on, and praise, children who are
doing the right thing.
If a child is not doing the right thing they have :
•
•
•
•

A Verbal reminder
Followed by one Yellow Card = 5 minutes off play time.
Then a Double Yellow Card = 10 minutes off play time
Finally a Red Card = Detention during Golden Time. (Children have the opportunity to “earn back” their
Golden Time if they receive a Going the Extra Mile Certificate).

If a child receives more than one Red Card in a week they will have a Pupil Check in with a member of the Pastoral
Team. For KS2 only, in addition to the check in the child will receive an after-school detention. These take place on
Tuesdays 15:30-16:00 with a member of the Senior Leadership Team.
When a child receives a Yellow / Double Yellow / Red Card, it is placed in front of their Green Card. As soon as the
child demonstrates good behaviour their Green Card is moved back to the front. The idea is to keep them on the green
or move them back to green as quickly as possible so that the focus is on their positive behaviour and choices.
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When a child receives a Yellow / Double Yellow / Red Card the class teacher will send home a Good to be Green Parent
Communication form. The teacher will tick the card that they have received and circle / highlight the reason. Teachers
will only speak to parents regarding Red Cards, and this will be at the end of the day or by phone.
At the end of the week teachers log cards on an electronic database system so that behaviour can be tracked and
supported accordingly (see below).
Positive Handling & Restraint
There can be times when a pupil’s behaviour requires staff physical support to ensure the pupils’ own safety, the
safety of other pupils and staff, or that property is not seriously damaged. This can require the use of physical
interventions and positive handling techniques.
In the case of a child being at risk, putting others at risk or damaging property the child’s parents or carers will be
called and asked to pick up their child immediately. The situation will then be reviewed by the Headteacher and a
decision of whether the onsite education offer will be withdrawn in favour of the online/virtual offer if this is deemed
safer for all pupils and staff.
Where a child may need very close contact it is imperative that parents know that the use of PPE where appropriate
WILL be used to help avoid cross contamination or any potential virus spread.

Online behaviour
If interacting with other pupils or staff online, students should always be kind and respectful to each other and
follow instructions from staff members, remembering at all times to maintain a professional and respectful
relationship with the class teacher.
Whilst working on Teams pupils are required to have their speaker muted and only unmute to speak if asked a
direct question by the teacher. The chat box must only be used to answer a question directly asked by the teacher
and NOT as a means to have undirected conversations with other pupils. If your child needs to ask a question
then they can do so by directly tagging their teacher using the @ key and selecting their teacher’s name. Teachers
are able to mute and delete comments directly.
Pupils will be rewarded for their hard work and effort by being given house-points and teachers will select stars
of the day daily for pupils who go above and beyond in terms of their learning. Conversely, if pupils are found to
be not adhering to the online behaviour expectations, a phone call will be made to the Parent/Carer.
In addition, students should never attempt to contact staff via social media or make comments about staff on
social media platforms. Any inappropriate comments to staff online, via email, or any other platform will be
taken very seriously and could result in a referral to the police. This is also the case of for any online bullying
towards other pupils or peer-on-peer abuse that is disclosed to the school during this time.
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Consequences

Action

Verbal
WarningFirst
Instance

Yellow
Card

Explicit
explanati
on of the
desired
behaviou
r

5minute
time
out

Double
Yellow
Card

Red Card

Sit out
at break
time
max 10
mins

Timeout with
MLT/SLT
completing class
learning.
Detention- loss
of Golden Time
Parents/Carers
informed by
class teacher

Behaviour

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Talking when adult or child
is talking
Play fighting
Not respecting the personal
space of others
Interrupting/calling out
Not following instructions
Not listening
Inappropriate language
Disrespecting property
Not being in the correct
place
Not lining up correctly
Wasting time during
transitions
Breaking class
charter/rules
Fiddling with equipment
Off-task behaviour
Disrespectful behaviour
Eating sweets/chewing
gum

•
•
•
•
•
•
•
•
•

After
school
detention
(KS2 only)

More than
one red
card in a
week.
KS1- Sent
to
Principal
Parents/C
arers
informed
by class
teacher by
telephone

Swearing
Discriminatory language
Physical aggression
Threats
Bullying
Shouting at adults
Leaving class without
permission
Stealing
Vandalism/damage to
school property
AFTER SCHOOL
DETENTIONIntentional breach of
COVID safety measures.

Internal
Exclusion

Fixed Term
Exclusion

Permanent Exclusion

Rewards

Verbal
Praise

Behaviour
for Learning

Learning

Exemplifyi
ng our
values

Star of
the Day

Going the
extra mile

Golden
Time

Half-termly
House
Reward

1 house
point, 2 if
outstanding
- Rewarding
effort made
in learning.

1 house
point-See
aboveexemplifyi
ng our 5
values.

Selecte
d daily

‘Going the
extra mile’
parent slip
sent home.

Achieved if
pupil has
remained
on ‘green’
all week.

Slip
sent
home
to
Parent
s/Care
rs

Parents/C
arers
informed

Parents/C
arers
informedpupil sent
home with
‘Golden
Time’
sticker.

Reward for
house
which
received
the most
point per
half term
e.g. school
trip.
Parent/Car
ers
informed
via
newsletter
and text by
Principal.

Aim High
Bravery
Resilience
Respectful
Honest
In-school ½
or set number
of days.

Set number of
days at home.
Personal
behaviour plan
set up.

Permanently excluded
from school.

Parents/Care
rs informed
by SLT.
Personalised
behaviour
plan put in
place.

Parents/Carers
informed by
Headteacher.
Reintegration
meeting with
Principal/
parents or
carer.

Parents/Carers informed
by Principal.

•
•
•
•
•
•
•

Deliberate physical violence
Profuse verbal
aggression/swearing
Persistent defiance of
instructions and refusal to
comply
Theft
Serious property damage
Discriminatory incidents
Persistent bullying

•
•
•
•
•

Persistent fixed
term exclusions
Criminal
behaviour
Serious
violence/assault
Abuse of any kind
Serious threats

5 ways to
praise.

Parents/C
arers
informed
verbally
at pick up
and drop
off.

1 house
pointFollowing
SOP
consistently
for effective
learning to
occur.

